
1. General Information:

Business Name:
Contact Person:
Email:
Phone Number:
Business Address:
Industry:

2. Web Design:

Do you currently have a website? (Yes/No)
If yes, what is the URL?
What are the main goals of your website (e.g., informational, e-
commerce, portfolio)?
Who is your target audience?
Do you have any preferred colors, styles, or specific design
elements you want included?
Are there any specific features or functionalities you need (e.g.,
contact forms, booking systems, galleries)?
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3. Logo Design:

Do you have an existing logo? (Yes/No)

If yes, what do you like or dislike about it?

What are your business values and how would you like
them represented in your logo?

Do you have any color preferences or specific imagery in
mind?

Are there any logos you admire? What do you like about
them?

4. Company Profile:

What is the primary purpose of your company profile (e.g.,
introduction, marketing, investor relations)?
What key information should be included (e.g., company
history, mission statement, services, team bios)?
Do you have existing content that needs updating or will
new content be created from scratch?
Do you have any specific design preferences or styles?
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5. Flyer Design:

What is the main message or offer you want to communicate
with the flyer?

Who is the target audience?

What size and format do you prefer (e.g., A4, A5, digital)?

Do you have any brand guidelines or specific imagery to
include?

6. Letterhead:

Do you have an existing letterhead design? (Yes/No)

What information do you want to include (e.g., logo, contact
details, address)?

Do you have any design preferences or styles?
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7. Email Signature:

What information should be included in your email signature
(e.g., name, position, contact details, social media links)?

Do you have a preferred layout or design style?

8. Business Card Design:

Do you have an existing business card design? (Yes/No)

What information should be included (e.g., name, position,
contact details)?

Do you have any design preferences or styles?

Do you need single-sided or double-sided business cards?
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